E-Commerce Store Setup
Step 1: Set up the name and any descriptions. If you have a “test” credit card account, it is helpful to set it to that first so that you can try out transactions. Just make sure you change it back! (haha)
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Step 2: Store Availability
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Step 3: Select Products
Not sure if they have to be in the order that you want them to be, but it wouldn’t hurt. We sort ours on price/donation level, but you might not be able to if all of your shirts are the same price. 
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Step 4: Select Quick Giving Products
Not sure what this is, but I set it up just in case. 
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5. Card Fulfillment
We do not use
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Step 6: Shipping Charges
We do  not use, but it might be easier to set up shipping here than setting it up for each item. 
[image: ]



Step 7: Upsell Messages - We do not use
Step 8: Premiums – We do not use
Discounts – you can create discounts here. We do not use, so I’m not sure about it. 
Step 10: Process Integration
Here you can set someone up to get notifications for large purchases and add purchasers to a group in Luminate. 
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Step 11: Presentation Options
You can choose the display order. You might have to play around with this to get the shirt options in the order you want.
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Configure Standard Pages: This will take you the longest amount of time. We do not configure all of the pages here. You will be able to configure many of the buttons and field labels in this section. Once you set up the store initially, you can use the Preview feature to view any changes you make. 
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Page Heading
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Store Home Page
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Catalog Page
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Product Details Page
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Cart and Checkout
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Step 14: Setup Autoresponders – these will include a summary of all of the products purchased, so you don’t need to worry about that. 
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Step 15: Configure Cross References
Make sure you do this before going live. Select your fund, campaign, appeal, package, as needed in RE. Fund must be set up, but the rest do not have to be if you don’t need it to be in RE. 

16. Preview and Publish
[bookmark: _GoBack]You can schedule the store to go live at a certain day/time, or to end by a certain day/time. 
[image: ]
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1. Add store purchasers to this group:
Every constituent who purchases n item at the store will be added to this group.

2019 Tree of Lights Online Donors Select

2. Add constituents who make a large purchase to this group:
Constituents who purchase more than the amount below in a single transaction will be added to this group.

Select

Large purchase group trigger amount:
Ifthe purchase amount s greater than this, then add the constituent to the large purchasers group.

3. Notify administrators of a large purchase:
‘Send an email notification to these email addresses when a purchase above a threshold amount is made at this store.

aowllams2@carsamensionsorg]
SingGearedimnsionsorg

Large purchase notification trigger amount:
Ifthe purchase amount i greater than this, then notify administrators via email.

$250.00

4. Notify administrators of a tribute/memorial purchase:
‘Send an email notification to these email addresses when a purchase with 2 tribute or memorial is made at this store.
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- Configure Standard Pages -

Name Actions  status Date Last Modified
Page Heading and Other Common Elements ~ Edit / (Custom Content Created)  Dec, 2019 9:2:18 AM
Store Home Page Edit / (Custom Content Created)  May 10,2019 11:05:21 AM
Catalog Page Edit / (Custom Content Created)  Oct 11,2019 9:51:56 AM
Product Details Page Edit / (Custom Content Created)  Oct 18,2019 2:10:18 PM
Cart, Checkout, Single Address Entry Pages  Edit / (Custom Content Created)  Oct 11,2018 10:03:03 AM
Explanation of Shipping Charges Page Edit X (Using Default Content)

Multiple Address Entry Page Edit X (Using Default Content)

Billing Information Pages Edit / (Custom Content Created)  Oct 19, 2018 4:41:20 PM
Confirmation (Thank You) Page Edit / (Custom Content Created)  Oct 23,2019 12:41:42 PM
eCard Form Page Edit X (Using Default Content)  Feb 2, 2016 9:24:15 AM
eCard Selector Page Edit X (Using Default Content)

Quick Giving Page Edit / (Custom Content Created)  Sep 27, 2018 12:54:19 PM
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i * 1. customize page below.
Use this screen to customize the appearance of this page.

Layout: Responsive v Style: Defoult ¥ Refresh
Components to Include on Page
‘Show Store Heading: @ Yes, show the store heading a the top of page.
‘Show Cart Summary: @ Yes, show a summary of cart contents.
‘Show Message if Cart is Empty: Yes, show a message if the shopping cart is empty.
‘Show Tax Information in Summary: Yes, show the tax deductible value.
‘Show Upsell Messaging: Yes, show upsell messages,
‘Show Cross-Sell Products: Yes, show Cross-Sell products.
sk for additional gift: @ Yes, show the additional gift input.
‘Show Cancel Purchase Button: @ Yes, show a button to cancel the entire purchase.
‘Show Catalog Search Bar: Yes, show the catalog search bar.
‘Show Search Bar on 2 lines: Yes, show the catalog search bar on 2 lines (Search and Sort).
‘Show Catalog Navigator: Yes, show the catalog hierarchy navigator.
‘Show Checkout and View Cart even if cart is

empty:
Show Buttons on Top as well a5 Bottom:

Yes, show the buttons even if the cart is empty.

@ Yes, show the buttons above the page content as well 25 below.

Featured Products Component.

‘Show Featured Products:
Featured Products Heading:

Yes, show featured products.

Featured Products.

Store Home Page.
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Use Plain Text Editor Help.
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‘Show Cart Summary: Yes, show a summary of cart contents.
‘Show Tax Information in Summary: O es, show the tax deductible value.
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Components to Include on Cart, Checkout, Single Address Entry Pages

‘Show Store Heading: ]
‘Show Cart Summary:
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Switch to Customized Version to create a version just for this store. Click Disable to send no AutoResponder.

- Autoresponders -
Autoresponder Types Actions Version to send
Premium Purchase Thank You Revert to Site Default Version Send the Customized Version
Edit
Preview
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1. Preview the Store.
Before you publish the store, you can preview the shopping cart and purchase functionality. This is not a full test drive of the entire store.

Preview Store

fff 2. Do you want to activate this store automatically at a future date/time?
If checked this store will not become active until the time below. If unchecked, it will become active as S00n as the configuration is approved.
) Activate this store at the time below.
Enter the date that you want the store to become active. Users will not be able to shop in this store until that date.

Sep Y 7 Y 20187 8 Y 007 am ¥

fiff 3. Do you want to deactivate this store automatically at a future date/time?
If checked, the store will be deactivated at the date/time below. If unchecked the store will remain active indefinitely.
() Automatically deactivate this store at the time below.
Enter the date that you want the store to become inactive. Users will not be able to shop in this store after that date.

4. Publish the store.
I you are done. you can publish the store now. If you are not yet ready to publish you can come back at 2 future time and publish it from this page or from the list of stores.

Publish Store

5. URL of the Store
The following URL will take users to this store. You can copy this URL if you would like to use it elsewhere.
http:/giving,caredimensions.org/site/Ecommerce?store_id=1341

oo o
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