I first create a Relationship Query to gather the newly graduated / left students by setting the correct date range for “Date Graduated” or “Date Left” in the criteria.  (E.g. Date Graduated is greater than or equal to 5/1/2015 or Date Left is greater than or equal to 5/1/2015).
           
 I attach this Relationship Query to an Individual Relationship Export to export out the Import IDs for the Parent Constituent Code.  Make sure to export out the Relationship type since all the Indv Relationships found in the parent record will be exported.
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Then I follow these steps to edit the Excel document to create a document that has an unduplicated row for each parent's record that needs a Date To value:
1. Sort by the Relationship Type column and delete all rows besides those defining the relationship to the Parent record as Child, Daughter, or Son.
2. [bookmark: _GoBack]Sort by the Date To column and delete any row/record if Parent Const Code already has the appropriate Date To date.  If date reflects a former student/child graduation date, edit in the newest Date To date based on their child’s Date Graduated or Date Left date.
3. Once you have an unduplicated row for each Parent's record to edit, add in the appropriate Date To date based on their child’s Date Graduated or Date Left date.
4. Prep spreadsheet to re-Import Parent Const Code, now with appropriate Date To added, using the Constituent Code Import.
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