Adjustment Request

Requested By: ___________________________________ Date: ____________________________
Type of Adjustment: 

□ Campaign

□ Fund
□ Appeal
□ Package
□ Soft Credit

□ Gift Date

□ Pledge Amount 

□ Gift Amount  
□ Account 

Currently In As: ___________________________________________________________________
Change To: _______________________________________________________________________
Adjustment Details: ________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________


Account Name: ________________________________________________________________
Constituent ID: _______________________ Soft Credit Account ID: ___________________
Gift Date: ______________________
Gift Amount: ______________________________

Finance Use Only:
Completed By: _____________________
Completed Date: ___________________

□ iATS □ Luminate □ BBMS
Refunded Initials: _____________________
Refunded Date: _______________________
GL Post Date: _______________________
Transaction Description: ____________________________________

