Advancement Records Request
* Required
Top of Form
Your name: *

Deadline for Request *
Basic queries or mailings minimum: 72 hours. Complex mailings: 10 days. Other projects TBD.
Bottom of Form
 
Requesting Immediate Completion 
If you need this fulfilled immediately (less than 72 hours) and have approval from your supervisor, then check this box. 
· By checking this box, I understand I am asking staff to re-prioritize other requests. 
What is the general nature of your request? *
If it falls into multiple categories, select the topmost answer
· Invitation 
· Solicitation - by group 
· Build a Query 
· Solicitor / Proposal Report 
· Other Reports /Analysis 
· Add New User 
· Training 
· Create New Process 
· Database Cleanup 
· Other: 
	





Invitation Request
I want to review the query results before finalizing Invitees. *
Invite Method *
Select all that apply
· Mail 
· Mass Email 
· Phone 
· Individual Emails 
Fields to Include 
Select all that apply
· All of the Below 
· Last Name 
· Maiden Name 
· Full Name 
· Individual Addressee/Salutation 
· Joint Addressee/Salutation 
· Preferred Address 
· Home Phone 
· Cell 
· Business Address (if available) 
· Business Phone 
· Email (SPARK) 
· Class Year 
· Last Gift Amount 
· Last Gift Date 
· Other: 
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