[image: ]    
Report Request Form
If you have any questions, please contact:
April Snow at 206-267-6225 or april.snow@farestart.org. 


	CONTACT INFORMATION

	

	Name: 
	
	Dept:
	

	Date Requested:
	
	Date Needed:
	 (If possible please allow up to 2 weeks)

	

	REPORT CRITERIA

	In your own words, please describe your desired report and its use here: 
(Example: Mailing list for donors that gave at least $100 cumulatively since 2010)

	CRITERIA TO CONSIDER: 

	|_| DONOR LIST    Select Donor Types:  |_| Individuals     |_| Assigned Constituents  |_| Employees    |_| Board
                                                                    |_| Ind. Foundations  |_| Foundations
                                                                    |_| Businesses    |_| Employee Giving & Matching Gift Companies
[bookmark: _GoBack]           |_| Other Donor Types not listed above:_______________________________________________________ 


[bookmark: Check1]|_| GIFT LIST              Select Gift Types:   |_| Cash Gifts    |_| Pledges   |_| Matching Gifts(org)
                                                                     |_| All In-Kind Gifts      |_| Budget Relieving Only In-Kind

Giving Criteria:

Cumulative Gift Amount of at least $_____________ since ____/____/____ to ____/____/____
|_| Total Giving or |_| Receipt Amount

Or
Single Gift Amount of at least $_____________ since ____/____/____ to ____/____/____
|_| Total Giving or |_| Receipt Amount

Or
Number of Gifts (ie: gave at least one gift in 2014) #Gifts_______ since ____/____/____ to ____/____/____

Any other criteria not mentioned above including Campaigns, Funds, Appeals, etc.:




	OUTPUT SELECTION:

	
FORMAT:  |_| EXCEL   |_| LABELS  |_| Other:________________

EXPORT THE FOLLOWING DATA FIELDS:     

|_| Address Block        Salutations:  |_| Mr. and Mrs. Jonathan A. Smith, Jr.   (Most Formal)
                                                         |_| Mr. and Mrs. Smith
                                                         |_| Jonathan and Maria Smith 
                                                         
Fields to Include:
Phone/email Info:  |_| Home    |_| Business/Office   |_| Cell   |_| Email

Giving History:  |_| Lifetime to Agency    |_|Total Giving for Years:_____________ 

Donor Info: |_| FareStart Solicitor |_| Constituent Code |_| COI Rating |_| Wealth Screen Ratings
Please include Org Primary Contact Info: |_|

Any other Output Fields not mentioned above:
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FARESTART

Great Food. Better Lives.




