pencil please




Your Organization
Stock Gift Information Sheet

YOUR BROKERAGE FIRM 

                    Account:  #****-****
Attn:  CONTACT



        
        DTC:  #****
ADDRESS




       
        Tax ID:  #**-*******
CITY ST ZIP
EMAIL
PHONE FAX
Today’s Date:  _____________       Your Initials _____________           Staff Manager Initials __________
Donor:  ______________________________________________  Class Year:  ________   ID#:  ________

SC Donor:  ___________________________________________  Class Year:  ________   ID#:  ________
Campaign/Fund(s): ______________________________________________________________________
Payment on Pledge:  Yes / No 

          Appeal:  _____________       Package:  _____________
Issuer (Always Full Stock Name): __________________________________________________________
Stock Symbol:  _____________      Number of Units/Shares:  ____________   Approx. value: __________
Wells Fargo notified us: Yes / No     _____ notified Wells Fargo to sell: Yes / No        Date:_____________





  (Initials)
http://bigcharts.marketwatch.com/historical (used for High/Low) Print results and attach to form.
Mean = (High + Low)/2. RE will round the mean in database – do not round mean on this form.

Value = Number of Shares*Mean. Round to the penny.
Date stock is transferred into Putney’s account (Gift date):  ________________

High:  ___________________

Low:  ___________________
Mean Price:  ___________________
Value: ________________________
Gift Reference: (Units) Shares of (Issuer full name) + any comments
Acknowledgement date:_________________

           Date entered into RE:_____________
Date stock is sold on behalf of The Putney School by Wells Fargo: ________________ (Stock Sale Date)
Broker Fees = # Shares x Share Price at Sale = Sale Amount – Proceeds Check Amount

Share Price at Sale: _________________

(Find on Wells Fargo Sell Activity)

Sale Amount: _____________________

Broker Fees (all Fees): ______________

Proceeds Check Amount: _______________
Check #:  ____________________________

Check Date:  _________________________
Date sold in RE (must have physical check): ________

          RE Notes: Sold (units) shares of (Issuer full name) at (share price at sale) per share (check: amt, # and date)
Comments: _______________________________________________________________________________
Donor’s Broker: _______________________________ Company: ___________________________________
Email: ______________________________ Phone: ______________________ Fax: ____________________
Address:  _________________________________________________________________________________

FILE PATH    Updated 09/3/19 ESJ
After sale: Make three copies of this blue sheet only (1-BO, 1-batch reconciling, 1-file with gift back up)
Original file with all back up in the donors flat file.

