How do | set up my Participant Center?
If you've registered, you already have a Participant Center. All you need to do is log in! If you
have not yet registered, please follow these instructions:

. . . ER
1. Once on the Hope in Motion page, click on the June 5,2016,,,;

form a team button located on the right side

Of the page‘ Get involved, take a stand, and make a Find & Participant o Tearn:
difference! Particpant | Team

o good use!
Parti
Clik hare I view 2015 Walk & Run pholos!

Click here to form  team )
e —

3 Click here o join an
treatment.” existing team

- Chris Lisella
Click here to register as an
individual

"Bacauss 1 care.”
Anonymous Campalgn Progress

13% $138,171
of Goal Raised

NEYy ; ipe P9 21| 2. If you are new and do not have a username or
s . ; =W | B “wy
Walk& Run” 4,2 o “%| password set up, click on the “Join as a New
— R ! J Participant”. If you are a returning participant, login
S under “Returning Participant.” You may need to click

on “Email me my login information” if you

Returning Hope in Motion Participant or User Login

participated last year.

* Indicates Required

New Participant

Returning Participant
* User Name:

ComactUsor A o006

Walk & Run

June 5, 2016

3. Type in your Team Name and ‘Fundraising
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8. Under the “Participant Center Access
Information”, create a username and
password that you will use to log in to your
Participant Center to make changes to your
Personal Page as well as send emails to your
contacts. Make sure to save this
information!

9. Under “Additional Information”, select your
shirt size and the day you will pick it up.
Select the appropriate response to the next
two questions

10. Click “Next Step.”

4, Select the Registration Type that appeals to you
5. Enter in a “Suggested Fundraising Goal”

6. If you would also like to donate to your own
page, input an amount under “Donation amount”

7. Click “Next Step”

Participant Center Access Information

* 1. What is your t-shirt size?
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2. Are you a survivor?

Please select response *

3. Are you a Stamford Hospital Employee?
Please select response *
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and Conditions”. Kindly read the conditions

You will then be taken to the “Terms

and then select the “l agree with the terms”

checkbox.
12. Click “Next Step.”
13. Under the “Registration Summary”,

check the information to make sure the
information and total cost is accurate. If
correct, Click “Complete Registration.”




14. On the “Thanks for Registering Page” you have
the option to access your Participant Center”.
Click on either of the two buttons at the front

or bottom of the page.

15. You now have registered and accessed your
Participant Center!

How do | set up my personal page?

1. Once on the Participant Center, click on
the “Personal Page” tab.

2. Here you will have the ability to
customize the content that will be
displayed on your Personal page.
Customize the “Title” and “Body”
accordingly

3. Once finished, click “Save”

You’ve updated your personal page!

5. Once finished, click “Save”

e R

HopeinMotion  Event Defais  Donale  Fundrase Impact  Sponsors  Teams

Hope in Motion 2016
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How do | update my personal
page photo?
1. From your Participant Center,
click Personal Page.
2. Click on the “Photos/Video”
at the top right of the page.
3. Thisis the place to upload a
Profile Picture or a Video to
your Personal Page.
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Edit Your Personal Fundraising Page (view personal Page)

| @ The Personal Page content was successfully saved

| Photosivideo

Personal Page URL: (URL Settings)

hitpzisupport stamfordhospitalfoundation.org/site/TR/Events/HOPEINMOTICN_Walk_15?
px=1134500&pg=parsonal&fr_id=1050

This page is Public

Title

My Walk & Run 2016 Fundraising Page
Body

akc | Fontfamily = Fontsize - A -2 -5
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Welcome to my fundraizsing page. If you would like to help me reach my goal for the Walk & Run 2016, plezse click the Donate
Hiow buttan on the right.

Thank you for your support. I couldn't do it without you.
Feel free to check back and see my progress! I

1 you'd like to learn mora about Stamford Hospital, please visit thair website at unns.stamfordhospital.org.
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The Preview will apen in & new window, bt will not save your changes.

4. Click on “Choose File” to find and select the image
required.

5. Click “Save/Upload” to upload and save the image.
6. Likewise, if you would like to upload a video, click on
the “Video” button and follow the same process. Make
sure to click “Save.”

6. Click on “Content” to go back to your Personal Page and
preview it.




How do | connect with my social media platforms?
1. Login to your Participant Center
2. In the left hand column, you will see a Facebook, Twitter, and Google + Icon. Click on the
one you’d lie to utlize.
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3. Type in the message that you would like to share:
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J Set up your Personal B Hope in Motion 2016: Mr. Testy Ferns - Stamford Hospital
Customize your Personal F - .
Foundation
‘Welcome to my fundralsing page. If you would like to heip me reach my goal for the Wak &
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4. Click “Post to Facebook.”
5. You’ve not shared your personal page!

How do | create a ‘friendly URL’

for my page? Edit Your Personal Fundraising Page wview Personal Page =
1. Go to the personal page tab. PersonsiPage URL: (UL sasnge ) PholosiViteo
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L e 3 ' URL link of your Personal Page.

5. A best practice is to customize
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Welcome ko my fundraising page. 1 you wsould like to help me reach my gos! for the Walk & Run 2016, please dlick the Donate
Pl bution on the right.

Thank you for your suppart. 1 couldn't do it withaut you.

Feel free to chack back and see my prograss m Email Progress Personal Page Team Page

1f youd like to leam more about Stamford Haspital, please visit their website at us

Edit Your Personal Fundraising Page wiew fersonai fage Content

@ The shortcut was successtully updated Photos/Video
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Personal Page URL: (URL Settings)
Praview hitp://support stamfordhospitalfoundation orgigoto TEST

This page is Public

Title
My Walk & Run 2016 Fundraising Page

Body
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Welcome to my fundraising page. If you would like to help me reach my goal for the Walk & Run 2018, please click the Lirate
New button on the right.

Thank you for your support. 1 couldn't do it without you.
Feel free to check back and see my progress

1F you'd like to laarn more about Stamford Haspital, please visit their viebsite at vuns.stamferdhospital.ors.
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How do | send an email? How do |

upload my contacts? r= =

Your Fundraising Progress EB Enter new gift
| Add Contacts
1. Click on the “Email” tab or “Send

$0.00  $500.00 0% 133 S
email” from your Home page of the

My Goal (change) Fercent Days Left View Team Roster

Manage Your Display Name
Participant Center.

What to do next?

Message from Your Team
Captain

Set up your Personal Page
Customize your Personal Fage wilh a story about why you are raising funds for this cause.




2. Based on the type of email you wish
to send, select the relevant template.

Compose Message Compose
H “" ”n
3. Click “Next. : .
4. Here you can personalize the email Sent
(Subject and Body) accordingly Subct [y s % |ferae
5. Once finished, click “Next” Ao oty - v | A< 2=
il
Compose Message 9
Select Email Template \
cd Saveasdrat  Save asitemplate  Preview
® Corporate Fundraising Emall (Preview)
Save asdraft  Saveasiemplate Preview
Compose Message Rameise
Drats 6.Here you can choose between
Sent manually entering one contact
R Gl (“Add Contact”) or importing a list
Available Contacts Recipient List of ContaCtS from your personal
Contacts v [Searcn i Ll AERES o fu ”
m— email (“Import Contacts”).
7.To import, click on the “Import
Contacts” button.
I
Saveasdrat Save astemplate Preview Next
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& https://accounts.google.com/o/oauth2

Google

- Luminate Online would like to:

mport Contacts

View your contacts

cpart Carte Adiress Bk

By clicking Allow, you allow this app and Google to use your information in accordance
with their respective terms of service and privacy policies. You can change this and
other Account Permissions at any time

Deny

10.

8.Here, you have the choice to
import either your Gmail or
Yahoo mail contacts.

9.Click “Next.”

A notification will pop-up asking to view your contacts. Click “Allow”

Import Contacts

11. Once successfully

imported, the message will

Meonitering Contact Retrieval

say Ready to Import.
Click “Next”

Your consent is needed to access your online address book If e authentication and
appear automatically. click the link on the right

12.

1. Waiting for your consent
2 Refriving contacts from your email service provider

3 Finished retrieving contacts from your emall service provider

Ready to import into your particip

13. Based on your list of

contacts, this process may

cansent pop-up does hot  Display Consent
Pop-Up

b

center address book.
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14,
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You can choose to

contacts. Once picked, click
“Next”
15.
contacts will be shown. Click
“Finished”

A list with all your




Email

Compose Message Compose

Select Email Template

Drafts

Contacts

[ ——)
v solicitation (1) ¥
Corporate Fundraising Email (Preview)

Saveas drsd Ssveas template  Previes Next

Compose
(3) Set Recipients Drafts
Sent
Contacts
Recipient List
Ll Email Actions.

16. Based on your list of
contacts, you can
select one or
numerous contacts to

Saveasdrait Save astemplate Preview °

email.
17. Once selected, click “Next.”

18. You can preview your email

Compose Message

(@) Preview & Send

Join my team!

kvj BENETY GANCER CENTER

STAMPORD HOBPITAL

Dear Friend

I am reaching outto you, my fellow co-workers, ta join our [COMPANY TEAM NAME] team in support of
Hape in Motion, the fundraising arm of the Bennett Cancer Centar at Stamford Hospital. We will be
walking and running alangside thousands of others on the streats of downtown Stamford on Sunday, June
5,2016 to show our support for area cancer patients. A am proud fo say that 100% of the funds raised go
direcily fo sustain programs and services that directly impact the patients and their families. Nufritional
counseling, massage erapy and patient Fansportation are Just a few of thase important programs.

I hope you will join me in ihis important endeavor by visiting the website www hopeinmotion.org and
joining our team Test]

Your team caplain
00K

Alink to your Page will aufomaticaliy be added fo the bottern of your message.

00

= | Unsubscribe

wow
blackbaud

nonprofit software

Saveasdrat Save as template

Compose

Drafts

Sent

Contacts

here. If you would like to make edits,
click on the “v"Compose” on the top
which will then take you to the
customize email template.

19. If you are satisfied with your
email, click “Send.”

20. You can view your sent emails
by clicking on the “Sent” button
located on the right




How do | run reports to get my team stats?
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Overview

Your Fundraising Progress

$0.00 $500.00 0% 132
| Have Raised My Goal (change Percent Days Lett
What to do next?
‘/ Set up your Personal Page
c your Personal Page with a story sbout why you are raising funds for this cause

1. On the home page of your
o Participant Center, click on the
“Progress” tab.

View Team Roster

Manage Your Display Name

:

1. Click on the “Team” button to
view your Team’s progress

2. Click on the “Team” button to
view your Team’s progress

3. To download your team’s
statistics, click on the
“Download team statistics” link
at the bottom of the page. An
excel document will be exported
to your computer.

4. Click on the “Team” button to
view your Team’s progress

5. To download your team’s
statistics, click on the

Personal

Enter new g

Team Report

Team Fundraising Progress

$0.00

Team has raised

$500.00 0% 132

Team goal (change)

Top 10 Donors across Team

days left

Toteam goa

Y
ns or Download team donation list

No donations found

Contributing Team Members

( View all teammates or Download roster | { Download team stafistics

“Download team statistics” link at the bottom of the page. An excel document will be exported

to your computer.
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