Editing the Sustaining Gifts Options

1. Gotothe “Design Donor Screens”

a) Step 3 of the Process Navigator for the donation form that you want to edit

2. Edit the “Donation Form”

Donation Management

Online Giving =~ Sustaining Gifts ~ Daonation Reports | General Configurations

Campaigns = General Donations = General Donation Form

1. Identify Donation Form

Configure Donation Levels

Yalidate

Configure Autoresponders

Test Drive

N

Fublish

Related Actions
Custornize Look and Feel

Configure Service Center

a)

3. Select and edit the Donation Element called “Flexible Sustainer Donation Level”

= Flexible Sustainer Donation Farm {2 panes) = Donation Form

/M Warning! The form you are editing is either published

This is a list of the end-user pages associated with your form. If yc
and then click Publish. The remaining three pages will automatica
changes.

Important: Y ou can edit individual fields of the Donation Form from

- Doner Screens - ]

Name Actions Status

Splash Page Eciit X Motusing this page
Publizh

Danation Form Prevview W Custom content
Ecit created

ThankYaou Page IPreview 1 J Custom content
Edit created

Transaction in Progress  Preview = Llsing default
Fage Ecit cantent

or Cancel

/I, Warning! The form you are editing is either published or scheduled to be published aut ically!

The Forrn Designer shows the data elements that are already on your form in the window at the right; additional data elements that you can add are shown in the window at the left. Select a data

element to Add, Remaove, or Reorder it. Use the lower portion of the page to Edit and Preview a selected element after saving it. Use the Preview button to preview the entire form,

Select data elements to include in this form:

Arrange the order of the selected data elements

General Page Fields

- Page

- Section Header

- Buttons

- HTML Caption

- Tranzaction Summary
Giving Patterns & Premiums

~ Page #1
- Section Heacder
Add > - Flexible Sustainer Doration Level
~Beclion Hewer
< Remove - Billing Title
- Billing First Name
v - Billing Micldle Mame:

New Edt | Delete

[{=mo=oly

Sawve Order and Edit Selected

a) If you do not see ‘Flexible Sustainer Donation Level”, add it to the list and remove the
“Standard Donation Level”. Then edit the “Flexible Sustainer Donation Level”.

/My Warning! The form you are editing is either published or scheduled to be published automatically!

The Form Designer shows the data elements that are already on your form in the window at the right; additional data elernents that you can add are shown in the window at the left. Select a data
element to Add, Remove, or Reorder it. Use the lower portion of the page to Edit and Preview a selected element after saving it. Use the Preview button to preview the entire form.

Select data elements to include in this form:

Arrange the order of the selected data elements:

=~ FTTE CRpoT

- Tranzaction Summary

Patterns & Premiums

- Additional Amount
- Premium Selector

a6

~ Page #1

- HTML Caption

Add > | - Section Header

- Standard Donation Level
< Remove - Section Header

- Billing Title

i - Billing First Mame

[{mmo=zols

Save Order and Edit Selected

[



4. Once Scroll down and you will see the options for Monthly, Quarterly, Yearly under step 13 and
from here you can add the # of months, quarters, years offered to donors

13. Sustainer Giving Patterns:
select the frequency and duration options that will be available tr

Frequency Duration

&

Monithly 2,3,4,586,7.8 |

3

Quarterly  ||2,3,4,56,7,89,10,11,12 |

Annually  ||23.456738 |

a)



