[bookmark: _GoBack]Add Image to Donation Level

1. Navigate to Fundraising > Donation Management > Online Giving
2. Find the campaign you wish to edit.
3. [image: ]Manage the campaign:








4. Edit the form:
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5. Click on #3 “Design Donor Screens”
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6. Click on “Edit” for Donation Form
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7. Click on the “Standard Donation Level” and then “Save Order and Edit Selected”
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8. Click on “Ask Message.”  If there is a dash, that means there is no ask message.  If there is a checkmark, there is already an ask message which you can edit.
[image: ]
9. Either type in your HTML or use the WYSIWYG – and then click “Finish” at the bottom.
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10. Either add other messages to other levels, or when done, click “Finish” (which will save your changes and go back to the main navigation within the form) or “Save” (which save your changes, but stay on this edit section for editing the donation form) at the bottom.  (It is recommended you preview the changes and roll back anything that is not working.)
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Ask Message link in the Content column to edit the Ask Message for each level.
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1. Level Ask Message:
Enter content to display beside this level on your donation form. For example, you could use this as an opportunity to let donors know h
their contribution will be used. You can include text, images, personalized content, and links. However, use links with care 50 you do not
donors away from your donation form. If you want to create links to additional information you should specify that they open in a new

window by including "target=_blank”.
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*6. Error Message - Response is Required:
Since this field is required, this error message will be displayed if

Gift amount s required.

*7. Error Message - Response is Inv:
This s the warning message that will be displayed if the value en

Gift amount s invalid.
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Preview button to preview the entire form.
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