
A C C O U N T S  A S S I S T A N T
HUCKLETREE



We’re on the hunt for highly energetic and passionate people to join our team! 

Here at Huckletree, we like the early birds, the ambitious, the over-achievers. 

You should be able to demonstrate a passion for technology, startups and 

entrepreneurship and show willingness to fully immerse yourself in your 

city’s startup ecosystem.  

OVERVIEW

You'll be joining a committed team of successful young entrepreneurs with 

a strong ethos, great dynamic and high levels of ambition and motivation. 

We love entrepreneurial minds who understand startups and take initiative 

to grow the business to the next level. Equally, when something isn’t 

working out as planned, we have the ability to make fast decisions. So, if 

you’re looking for a fast-paced role where you’ll constantly be learning, 

iterating, improving (and proving yourself!), you’ll fit right in. 

Consider it a deep-dive into the technology and entrepreneurial ecosystem 

of the city you’ll be operating in.  

We have an ethos that we only hire people who are smarter than the 

management team! We only hire the best and most resourceful talent. As 

such, you’ll have responsibility from day one. We believe that you learn 

fastest when thrown in the deep end. Working with us will have you working 

in a learning environment that will help you improve your existing skills 

further. 

We are serious about what we do and we do it with positive energy, passion 

and optimism. Our working environments are productive, inspiring, 

engaging and FUN. Through your work with us, you’ll be able to build a great 

entrepreneurial network across Europe. 

WHY JOIN OUR TEAM?

J O B  D E S C R I P T I O N
ACCOUNTS ASSISTANT



We are looking for an Accounts Assistant to support Huckletree’s Financial 

Controller, the executive management team and various financial service 

providers.  

The role will allow you to learn everything from double entry bookkeeping to 

management accounts preparation for Huckletree Group. Your role in the 

company will be vital to keep an official track of company spending.  

This is an exciting opportunity to get hands-on experience in the finance world 

within a vibrant community.  

Your main responsibilities include (but are not restricted to):  

Processing and coding sales and purchase invoices, receipts and payments; 

Balancing sales ledger to membership dashboard website to make sure all 

revenue is accounted; 

Balancing purchase ledger to supplier statements and resolving queries; 

Processing staff expense claims; 

Bank reconciliation;  

Assisting in payroll preparation for Huckletree entities London and Dublin 

based;  

Carrying out credit control and bad debt analysis of Huckletree members; 

Maintaining Huckletree’s fixed assets register;  

Liaising with various companies' stakeholders to resolve queries;  

Assisting the Financial Controller in the management accounts preparation; 

Assisting in the transition of accounting software from Xero to AccountsIQ; 

Reporting to the Financial Controller and COO; 

Other ad hoc tasks.  

THE ROLE

J O B  D E S C R I P T I O N
ACCOUNTS ASSISTANT



This is a full-time position, commencing in April 2018;

 You will be working across Huckletree’s London locations: Huckletree

Shoreditch, 18 Finsbury Square, EC2A 1AH and Huckletree West, 191 Wood

Lane, The MediaWorks, White City Place, W12 7FP. 

JOB DETAILS

£22,000 per annum plus equity 

20 days holiday  

You’ll have access to a wide range of perks aimed to support you in all areas of 

your life. Think unlimited GP and therapy appointments via Babylon Health, 

personal development courses (from coding to pilates - it’s your choice!) and the 

fun stuff, like a day off on your birthday.

SALARY

Bachelor degree in Accounting/ Finance or NVQs AAT 3 or 4 level required;

Minimum experience 1 year. If you have no experience and are hands-on, a 

keen learner and curious about accounting within a fast-growing tech and 

creative community, there is the opportunity to be trained on the job;

Technology savvy with excellent computer skills;

Ability to solve problems;

Ability to work in a fast-paced environment with a high level of attention to 

detail;

Ability to effectively plan, organise and manage multiple priorities;

Be an effective team player; 

You are passionate, positive, hard-working and energetic. We’ve learned the 

hard way that people who slump in and slither out are not the best match for 

our team.

KEY REQUIREMENTS

J O B  D E S C R I P T I O N
ACCOUNTS ASSISTANT
J O B  D E S C R I P T I O N
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Credibility is earned at Huckletree by being an effective team member. This 

means being a work-ethic role model, being reliable, asking for help when 

needed, going above and beyond, striving to get things done, challenging our 

judgment and bringing world-class thinking to Huckletree each and every day. 

If you are interested please direct your application to 

urszula@huckletree.com 

A LITTLE ON OUR ETHOS

J O B  D E S C R I P T I O N
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