Task 6 ‘l
You are a trainee in the acqounting f_unction and you work for both the finangig| acco |
and management accounting functions. You work from 9:00am until 5:00pm Untig |
required to have lunch between 12:00 noon and 1:00pm. and o,

The following tables show your work schedules for the financial and mang
accounting functions and detail the days when specific jobs have to be com letedg §
length of time, in hours, each job takes you to complete. The financi Nd the

works on a monthly cycle of work wherea'Sf’fthiea_r*nfaﬁé"g”‘é nent ac
a weekly cycle of work. For the financial accout Stion,

the day identified in the work schedule , s

Week 1 Bank
reconciliation

(2 hours)

Week 2

Week 3 Bank
reconciliation | p

(2 hours)

Week 4 Wages
analysis
(3 hours)




B .
PP Practice assessment 1: questions

Management accounting function work schedul
[

Task to be completed by: Task
Time duration
09:00 4 hours
£xpenses analysis \ Tuesday 14:00 I Houra
pepartmental Do \ Monday 12:00 2 hours
inventory review \ Friday 10:00 1 hour
Variance report \ Every day 14:00 1 hour
Departmental charges \ Wednesday 12:00 2 hours

in addition to this information, the whole accounting function has an hour-long meeting at
10:00am on Mondays. Today is Friday in week three of the month. AR

Complete the To Do List below for next MONDAY by assigning each task to the
correct position.

Please note that each task box is one hour in duration, therefore if a task takes more
than one hour to complete you will be able to use the task box more than once.

MONDAY Time
To Do List

@ g %’)O‘rés S 09:00 — 10:00

| ) QRO T ht

10:00 — 11:00

11:00 — 12:00 | o

RN

.00 — 14:00
Vorioce Reger® 13:00 a
o ges Awsla st 14:00 — 16:0

o 0665 A\A

"Nu\&éc& penAng'S 16:00 — 17:00

| -
‘Ac,uw Hed Fukeston Me®g

15:00 — 16:00




