
 
ILSB PLAN INSTRUCTIONS FOR JUBILEE 

Original Chapter 13 Plan: 
 
 Jubilee will check this box by default 
 
Amended Plan: 
 
 This Check box is selected by clicking Plan Manager and checking Amended.  You can underline 
the creditor and information that has changed by going to Petition, Creditors, open the creditor, click 
the plan options tab, under Additional Option (you may need to scroll down to see this) you will see a 
check box for “Is Amended” this will underline the creditor on the plan. 
  
Limited Service Applicable: 
 
 This is entered on by going to Plan Manager, Details Tab, Plan Options. 
 

Notices: 
 

Valuation of Collateral: 

 To check the “Yes” box you must have a creditor listed in section 3E, 3F, or 4B.  The Creditor 
should be set to pay value and not the full claim. 

 
Avoid a Security Interest: 

 To check the “Yes” box you must have a creditor listed in section 9. The avoid lien box should  
also be checked on the plan option tab within the creditor. 
 

Nonstandard provisions: 

 To check the “Yes” box you must have entered a Plan Provision to do so go to Plan Manager,  
click tab for Plan Provision and click New to add a provision. 

 
 
 

Paragraph 1 - Payments 



 
 Payments to the trustee is entered on the details tab under the plan manager, section titled  

“Payments”, You will also enter step payments in this section. 
 

Wage Order Required:  
 
(All options are located under Plan Options – Go to Plan Manager, click tab for Plan Options) 

 
A. Yes: 

 
To mark yes you need to check the box Pay Order on the details tab under the Plan Manager 
and click on the Pay Order tab and uncheck the box that says “Debtor to make direct 
payments to Trustee for this employer” in a Joint case you must make this selection for both 
debtors.  (**Please Note** You made need to scroll down the page to see this option.) 
 

B. No: 
 
Jubilee selects this option by default, with any selection excluding “Yes”. 

 
C. E-Pay: 

 
To check ePay you have must check the Other/Third Party (E-Pay) box on the details tab 
under the Plan Manager.  (**Please Note** You made need to scroll down the page to see 
this option.) 

 
D. TFS: 

 
       To select the TFS checkbox, leave all selections blank and click on the Pay Order tab and  
       uncheck the box that says “Debtor to make direct payments to Trustee for this employer” in  
       a Joint case you must make this selection for both debtors. 

 
Order of Distribution: 

 
 This information is standard from the official court form and cannot be altered. 
 

Paragraph 2 - Administrative Expenses 
 
A: Administrative Creditors: 

 
These will be Priority Creditors and the Priority type will be “administrative” (Excluding Attorney 
Fees). 
 

B: Attorney Fees: 
  

To enter Attorney Fees, go to Petition, General Information and click on the fees tab. 
 
 
Flat Fee:  



 
To select this option you must select Flat Fee under the fees tab as mentioned above, if 
the is a balance to be paid through the plan you must create a priority creditor for 
attorney fees this can be done by simply making sure the box is checked on the Fees tab 
to push information to Schedule E. 
 

Hourly: 
 

To select this option you must select Hourly Fee under the fees tab as mentioned above, 
you will not need to input an amount as the court requires a separate motion to be filed 
(This motion is not currently available/supported in Jubilee). 

  
Paragraph 3 – Real Estate 

  
A:   Payments of ongoing mortgage payments by: 

 
Debtor checkbox -  This is a default selection. 

 
Co-Obligor checkbox -   This will be selected if someone other than the debtor is listed in the  

creditor as liable. 
 
 
Creditors - This section will be a secured creditor that has the Debtors principal residence 
attached, you must go to petition, creditors, Plan Option tab within the creditor, select the 
button that says “Direct Pay”. 

 
B.  Payment of ongoing post-petition mortgage payments by the Trustee: 
  
 This is the secured creditor that has the Debtors principal residence attached, you must go to  

petition, creditors, Plan Option tab within the creditor, select the button that says “Pay through  
plan”, you must pay the claim amount, this can be fixed fee or Pro Rata, if this is a Long Term 
Debt, you will need to select “Fixed Payment” and uncheck the box that says “Last Payment 
made within plan length”. 

 
C. Payment of Pre-Petition Arrears: 
 

This is the secured creditor that has the Debtors principal residence attached and you must have  
entered an arrearage amount. To enter the description for Type of Payment, you must go to  
petition, creditors, Plan Option tab within the creditor, click the arrears tab and enter the 
description in the plan summary remarks. 

 
D. Real Estate Secured Claims which will be paid in full: 
 

This is the secured creditor that has a Real Property Asset attached, you must go to  
petition, creditors, Plan Option tab within the creditor, select the button that says “Pay through  
plan”, you must pay the claim amount, this can be fixed fee or Pro Rata, This should not be a 
Long Term Debt, you will need to check the box that says “Last Payment made within plan 
length”. 



 
E. Residential Real Estate Secured Claims to which 11 U.S.C. § 506 Valuation is Applicable  

(“Lien Stripping”): 
 

This is the secured creditor that has the Debtors principal resident attached, you must go to  
petition, creditors, Plan Option tab within the creditor, select the button that says “Pay through  
plan”, you must pay the value and the creditor should be Wholly unsecured. 
 

F. Real Estate Secured Claims to which 11 U.S.C. § 506 Valuation is Applicable (“Cram Down Claims”): 
 

This is the secured creditor that has a Real Property Asset attached and that asset is not the 
Debtor’s primary residence , you must go to petition, creditors, Plan Option tab within the 
creditor, select the button that says “Pay through plan”, you must pay the value and not the 
claim amount, this can be fixed fee or Pro Rata, This should not be a Long Term Debt, you will 
need to check the box that says “Last Payment made within plan length”. 

 
G. Real Estate Property Tax Claim: 
 

This is the default information from the Court. 
 

Paragraph 4 – Secured Claims and Valuation of Collateral 
 
A.  Secured Claims to which 11 U.S.C. § 506 Valuation is NOT Applicable (“910 Claims”): 
  
 This is the secured creditor with an interest in a personal motor vehicle that has been purchased  

within 910 days or any other thing of value purchased within one year preceding the filing, you 
must go to petition, creditors, Plan Option tab within the creditor, select the button that says 
“Pay through plan”, you must pay the claim amount, this can be fixed fee or Pro Rata, if this is a 
Long Term Debt, you will need to select “Fixed Payment” and uncheck the box that says “Last 
Payment made within plan length”. 

 
B. Secured Claims to which 11 U.S.C. § 506 Valuation is Applicable (“Cram Down Claims”): 
 

This is the secured creditor that has an asset attached and you are paying the value and not the  
Claim, go to petition, creditors, Plan Option tab within the creditor, select “Pay through plan”, 
you must pay the value and not the Claim, this can be fixed fee or Pro Rata. 
 

C. Surrender of Property: 
 
The creditor in this section must be secured and have selected the surrender option on the plan  
options tab within the creditor  

 
 
 
 

Paragraph 5 – Separately Classified Claims 
 



The creditor that is displayed here is a special class unsecured creditor, you must go to the plan 
options tab within the unsecured creditor and select the box that says, “Specially Classify 
Unsecured Claim”.  If you would like it to be a long-term debt, uncheck that box that says, “Last 
payment made within the plan length”. 
 

Paragraph 6 – Executory Contracts and Unexpired Leases 
 

 
A:  Direct Pay (Outside Plan): 
 

This is an Assumed Executory Contract, you must go to petition, executory contracts, Plan 
Option tab within the creditor, select the button that says, “Direct Pay”. 

 
B:  Payment of Arrears (By Trustee) 
 

This is an Assumed Executory Contract with arrearage, you will follow steps above by going to  
petition, executory contracts, Plan Option tab within the creditor, then you will click the 
arrearage tab and set this to Fixed Fee or Pro Rata. 

 
 

Paragraph 7 – Priority Claims 
 
A:  Domestic Support Obligations: 
 
 

These will be Priority Creditors and the priority type will be Domestic Support Obligations.  
 
B:  Domestic Support Obligations Assigned to Governmental Unit: 
 

These will be Priority Creditors and the priority type will be Domestic Support Obligations, you 
must also, check the box on the details tab for the creditor that say “Is Governmental”.  

 
 
C:  Secured Income Tax Claims and Priority Claims: 
 

These will be Priority Creditors and the priority type will not be “Attorney Fees” or “Domestic 
Support Obligations”.  

 
Paragraph 8 – Long-Term Debts Paid Directly  

 
This is the secured creditor, you must go to petition, creditors, Plan Option tab within the 
creditor, select the button that says “Direct Pay”, if there is a co-debtor listed under Liable 
Parties Jubilee will enter “Y” in the box otherwise we enter “N”, enter number of payments 
remaining in the Plan Summary Remarks on the Plan Options Tab within the creditor. 

 
Paragraph 9 – Avoidance of Liens 

 
This creditor will be secured and have an asset attached, you will also be paying the value of the 
asset within the term of the plan and have check the button to pay asset value and the avoid 
claim box on the Plan Options tab within the creditor the amount to be avoided will be the 
difference of the claim and value of properties attached. 



 
Paragraph 10 - Unsecured Claims 

 
This information is generated by the program based on the total unsecured claims and the 
percentage being paid to said claims. 

 
 

Paragraph 11 through 22 - General Plan Provisions 
 

This information is written by the court and cannot be edited in the program. 
 

Paragraph 23 - Reason for Amendments  
 
 This information is entered by going to plan manager and checking the “Amended” box you  

will see the entry box for Reason.  
 

Paragraph 24 - Non-Standard Plan Provisions 
 

This is entered as a Plan Provision, to do so go to Plan Manager, click tab for Plan Provision and 
click New to add a provision. 

 


