
 
INSB PLAN INSTRUCTIONS FOR JUBILEE 

 
Original: 
  

This is a default checkbox will always be checked unless Amended is check under plan manager 
 
Amended: 
 

Amended checkbox and version (i.e. 1st, 2nd, 3rd etc.) will be entered on the Details Tab under 
Plan Manager.  

 
Notices: 

 
Valuation of Collateral: 

 To check the “Yes” box you must have a creditor listed in section 8(b). The Creditor should be  
set to pay value and not the full claim. 
 

Avoid a Security Interest: 

To check the “Yes” box you must have a creditor listed in paragraph 12.  The avoid lien checkbox 
and the avoid amount fields should be completed on the plan option tab within the creditor. 
 

Nonstandard provisions: 

 To check the “Yes” box you must have entered a Plan Provision to do so go to Plan Manager,  
click tab for Plan Provision and click New to add a provision. 

 
Plan Terms: 

 
Payments to the trustee is entered on the details tab under the plan manager, section titled  
“Payments”., You will also enter step payments in this section. 

 
Payment of Administrative Claims (Inclusive of Attorney Fees) 

 
These will be Priority Administrative Claims and Attorney Fees. To select the checkbox, go to 
petition, creditors, priority creditors, priority type should be administrative or attorney fees.  

 
Domestic Support Obligations: 

 
A: Ongoing Domestic Support Obligations: 
 

This is a Priority creditor that with the priority type as Domestic Support Obligation and no 
arrears, you must go to petition, creditors, and enter the payment amount for the monthly 
payment. 



 
 
 

 
B: Domestic Support Obligation Arrears: 
 

This is a Priority creditor with the priority type as Domestic Support Obligation with arrears.  You 
must go to petition, creditors, plan option, arrearage and enter the “Treatment” under plan 
summary remarks. 
 
PAYMENT OF SECURED CLAIMS RELATING SOLELY TO THE DEBTOR'S PRINCIPAL RESIDENCE: 

  
This creditor will be secured and have the debtor’s principle residence attached as an asset. If 
you would like it to be a long-term debt, uncheck that box that says, “Last payment made within 
the plan length”. 
 
PAYMENT OF SECURED CLAIMS OTHER THAN CLAIMS TREATED UNDER PARAGRAPH 7: 

 
A: Secured Claims as to Which 11 U.S.C. § 506 Valuation Is Not Applicable: 
 

This creditor will be secured and have an asset attached, you will also be paying the full claim 
within the term of the plan and check the box on the plan tab within the creditor that 1325(a) 
“Hanging Paragraph” Applies.  

 
B: Secured Claims as to Which 11 U.S.C. § 506 Valuation Is Applicable: 
 

This creditor will be secured and have an asset attached, you will also be paying the value of the 
asset within the term of the plan and check the button to pay asset value on the plan tab within 
the creditor is selected.  

 
C: Curing Defaults and/or Maintaining Payments: 
 

This creditor will be secured and have an asset attached; you must also be curing an arrearage.  
 
D: Surrendered/Abandoned Collateral: 
 

The creditor in this section must be secured and have and asset attached, you must also select 
the surrender asset button and check the radio button to check the box “surrender” or 
“Abandon” on the plan options tab within the creditor. 
 

SECURED TAX CLAIMS AND 11 U.S.C. § 507 PRIORITY CLAIMS: 
 

This is a Priority creditor with the priority type set as Taxes Owed to governmental units.  You 
must go to petition, creditors, plan options and enter the “treatment” under the plan summary 
remarks. 

 
 

NON-PRIORITY UNSECURED CLAIMS: 
 



 
A: Separately Classified or Long-term Debts: 
 
 The creditor that is displayed here is a special class unsecured creditor, you must go to the plan 

options tab within the unsecured creditor and select the box that says, “Specially Classify 
Unsecured Claim”, you will also enter the Basis for the Claim in the section marked as such, and 
enter the treatment under the plan summary remarks. If you would like it to be a long-term 
debt, uncheck that box that says, “Last payment made within the plan length”. 

 
B: General Unsecured Claims: 
 
 These checkboxes are selected by going to plan manager, details, plan options. 
 

EXECUTORY CONTRACTS AND UNEXPIRED LEASES: 
 
The creditors entered in this section must have been entered as an executory contract creditor 
by going to Petition and Executory Contracts, it also must be assumed as all others are rejected. 

 
AVOIDANCE OF LIENS: 

 
This creditor should have a claim that is higher than the value and the avoid lien box should  
be checked on the plan option tab within the creditor. You will also enter the amount avoided 
on the plan options tab. 

 
NONSTANDARD PROVISIONS: 

   
You must enter a Plan Provision to do so go to Plan Manager, click tab for Plan Provision and 
click New to add a provision. 

 


