
Instructions to create a Google Sites web page. 

If you do not already have a google account you need to create one. 

I recommend that you create a google gmail account.  You can use google sites without it if you choose 

to.  If you choose not to create a google gmail account then create a google account. 

Go to google.com then click on the Apps icon (the yellow circle area)  Then either create an account or a 

gmail account.  When you create either one you will have a google account that you can sign into.  I 

created a gmail account and I use that to sign in. 

 

 

After you are signed into your account select that same Google apps icon and scroll down to the bottom 

and select the More from Google button. 

 



You will be redirected to the Google Products web page. 

Scroll down to the bottom area and looks for the Google Sites application. 

 

That will open the Sites application. 

Create a New Site.  I chose a blank site instead of a predefined template but you can choose a template 

if you like.  I chose a blank site because I wanted to keep my site very simple and clean and I didn’t want 

to have to remove a bunch of stuff I didn’t need. 

 

In the site that you are creating here are a few points about the interface… 

The Insert tab lets you design (insert) objects in each page, i.e. forms, dividers, buttons, etc.   



 

 

The Pages tab lets you create pages. 

 

I did not bother with themes.  I kept it simple. 

You may want to add a Contact form to your web page.  I did this so that visitors can inquire about 

purchasing art or be added to an email list for upcoming events or shows.  To do this you will add a Form 

to your site.   

To add a form you are going to go to your google Drive.  Your google Drive is basically your storage space 

where all your stuff is kept, your web site files, forms, spread sheets, etc. 

Go back to the little Google apps icon and select the Drive icon and you will be redirected to your Drive. 

 



When you create your pages each page will appear with it’s name in the upper right of your pages.  You 

can click on those labels to jump to each page or you can use the Pages tab on the right side to navigate 

to the page. 

 

 

When you drop images into your pages you can click on the image and get to some settings. 

Select the three vertical dots to get to a setting for the Alt text.  You can enter text there that will appear 

if the cursor hovers over the image.  To create text under the images I just added a text box and 

formatted the text. 

 

 

 



 

You will then select the New icon. 

 

Select Google Forms and then select From a Template. 



 

From the Template gallery you will select the Contact Information template. 

 

 

Follow the instructions in this video on modifying the form, sending it you yourself and adding the form 

to your web site. 

How to Add Contact Form on Google Sites (NEW UPDATE) - YouTube 

Something to be aware of in your form settings is that you will want uncheck the Limit to 1 box so that 

your visitors can send you multiple requests and allow the Edit after submit too. 

 

When you are inside your form, editing it, you can get to that parameter by clicking on the little gearbox 

icon in the upper left. 

https://www.youtube.com/watch?v=GLV3S6gaYpw


 

 

 

You can Preview your pages by selecting the Preview icon  

 

 

When you are previewing your site there is an icon at the bottom right of the page that lets you see 

what your site will look like on a cell phone or PC/tablet.  When you are done previewing your pates 

click the little blue X to exit preview mode. 

 

 

You may want to add a carousel to your home page.  I did and I like it.  You are limited to the number of 

images to keep in the carousel (ten or twenty, I forget).  It takes all but maybe fifteen minutes to watch 

this video and add the carousel. 

Image Carousels with Captions, Transition Speed and Progress Dots in new Google Sites - YouTube 

Again, the bulk of your work will be getting all your material together (images, text, measurements, etc.) 

beforehand.  Building the site is easy peasy… and did I mention it’s free?        

https://www.youtube.com/watch?v=2_W_FhTutGY


 

After you’ve created your page publish the page, and don’t worry if it’s not perfect you can make 

corrections and republish anytime, easily. 

 

 

After you publish your site you may want to add Analytics to it.  This will let you track how much activity 

your site gets. 

Basically what you will be doing is going back to the Google apps icon and scrolling down to the More 

from Google to get to the Products page.    Scroll down past the For all section and expand the for 

Business section and select the Analytics application. 

 

Here is a link to the Products page. 

Browse All of Google's Products & Services - Google (about.google) 

Here is a link to a short tutorial on how to create an Analytics account (it’s just another google app like 

the sites app) and add your site to the account and then take the code string that the Analytics 

generates and add that code string to the Analytics setting in your site.    You DO NOT have to create the 

Analytics account to track usage if you do not want to track usage.  

Google Sites and Google Analytics How to Sync! - YouTube 

 

The address of your web site will be … 

https://about.google/intl/en/products/
https://www.youtube.com/watch?v=v1U8Qbn8GT8


sites.google.com/view/your-web-page-name 

Your web-page-name is going to be the title of your home page.   

I have not added a custom domain to my site yet.  I don’t know if I will, I still need to investigate how 

that works and if it is of value to me. 

Here is a link that talks about that. 

Map a Custom Domain URL (G Suite) - new Google Sites - YouTube 

 

 

 

https://www.youtube.com/watch?v=S6THjFuRPM0

